Steps for Direct Membership Fee Payment

Members can pay Annual Membership fee as well as Advance Payment of membership fee from the
Direct Membership Fee Payment option.
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Screen -1

Members have to click on the Direct Membership Fee payment link as shown in the screen — 1
to redirect to the Pay your membership fee page.

Members have to provide membership no and needs to click the “Send OTP” button as shown

in the screen — 2. An OTP will be received to his/her mobile number which is registered to the
membership database.

Welcome to The Institute of Cc= % @ The Institute of Cost Account

C @ eemain/mms/PublicPages/UserRegistratic

BY Maps @B Uninstall or deinsts @ IEFS intranet Stude.. @ MembersDashbosrd @Y ICMAlAsset-HO W Billdesk Payment G @) ICMAI-Bock

The Institute of Cost Accountants of India

(Statutory budy under an At of Farlamsent)

Welcome to 'Members' Online System

Pay your membership fes

Member No Membership No

o ——

n £ Type here to search

Screen -2

Page - 1



o]

&«

Weloome to The Institute of Co % The Institute of Cost Accountants © X + L o »
eiemal. in/mms/Public Pages/UserRegistration/Login- WP asps o ® & O =

C O B & npss

The Institute of Cost Accountants of India
v under an Act of

Welcome to '"Members' Online System

i
F ]

2l

Pay your membership fee

& digit OTP has been sent to your
registered  xxxx mobile number

Member No :

oTP: T —

Screen -3
3. As per the Screen -3, a six digit OTP will be sent to his/her mobile number. After entering the
OTP, member needs to click on the “Sign in with OTP” button to login into the Members’ Online
System.
(a] Welcome 1o The Institute of C- % Institute of Cost Accountants of In- % |+ W - B ®
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Online Payment Entry
Message : Member wishing to of ice(COP) should click on the menu "Certificate of Practice” --> “Issue/Renewal Application™ and make
paymant of Membarship fea llung wlrh !Iulr Certificate of Prlnleu fea by filling application (M3) form.
Application No Member No
Salutation First Nama
Middia Nama Sumama
Addrass : Country INDIA, v
Stete v
city w
Zig/Pin code
Payabla Moda * Daidess - Currency Made INR -
& Ham having ial address in the state of Waest Bengal CGST + SGST (9% + 9%b) is applicable.
2. having i ial address other than the state of West Bengal IG5T (18%) is applicable.
3. having idential address oulside India is exempt from GST. [ Import of Service)
4. GST Is on feas coll d towards ! Fund. -
Screen -4
4. Now the member is in the Direct Membership Fee Payment page. At First, the payment section

is in deactivated stage. To activate the payment section, member needs to validate email address
through OTP and upload the photograph (If the picture box is blank) as shown in the screen-5.
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Update Email Address

[Note] : Payment details will ba i d only aftar of Email Id through OTP and uploading of tha Phota (If
existing Photoe field is blank).

Kindly note that after successfull validation/updation of these details, these records will be updated in your bership
database.

Email 1D

Existing Photo Change Your Existing Photo Browse._ | No file selected. m

File should be in .jpg/.jpeg format
and size within 150 KB,

{Phato fiald can not ba laft blank)

Screen -5

Now the member has to enter the email address in the Email ID textbox and press TAB button

from the keyboard.
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Update Email Address

6 digit OTP sent sucessfully to your Email.

[Note] : Payment details will be i only after validation of Email Id through OTP and uploading of the Photo (If
existing Photo field is blank).

Kindly note that after successfull validation/updation of these details, these records will be updated in your ship
database.

Email 1D Ty Bl Ot

Existing Photo Change Your Existing Phato Browse.. | No file selactad, m

File should ba in .jpg/.ipeg format
and size within 150 KB,

(Photo field can not be laft blank)

Screen -6

An OTP will be sent to the email address and the member needs to enter the OTP in the Email

OTP textbox.

After successful validation, a green tick will be appeared and Email ID successfully validated

message will be displayed as shown in the screen — 7.
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Update Email Address

Email ID successfully validated.

[Note] : Payment detalls will be activated only after validation of Emaill Id through OTP and uploading of the Photo (If
existing Photo field is blank).

Kindly note that after successfull validation/updation of these details, these records will be updated in your membership

database.
Email I snnrnngmad com NTaz8 v
Ewisting Photo Change Your Existing Photo Browse... | No file selected.

File should be In .jpg/.jpeg format
and size within 150 KB.

{Phata fiala can nat ba laft blank)

Screen -7

Now the member needs to upload the photo. (if existing photo field is blank). The photo must
be in jpg or jpeg format and file size must be within 150 KB.

9.  After successful validation of these details, member’s payment section will be activated and
member is now allowed to make payment of the current year membership fees and advance

payment of membership fees.
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You don't have any dues.
Please check, [ if you want to make ad pay garding Membership Fees for 1 year(s)
Foas Dascription Information | Faas Amt Currency | Payable Amt
| MEMBERSHIP FEE INR l
1GST:
Total Amount:

[ 1 declare that to the best of my knowledge and bellef the information given above are correct and complete in all respect. In the event of being found otherwise, I shall abide by
the decision of the Institute to summarily reject my application. I also undertake to make the payment, which is non-refundable and agree to abide by the rules and regulations

framed by the councll applicable for admission / renewal.

**% In any circumstances do not pay again either receipt copy generated or not and/or error message is shown, wait T+3 working days to update the
same.

Note: Your session will expire in 30 minute(s) if you are idie,

Screen -8

10. Finally check the declaration and click on the “Pay Now” button, which will redirect to the
confirmation page and then subsequent to the Bank Page.
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